
           Food and Fund Drive Checklist 
 
To start with... 

 Elect an on-site coordinator. This person is responsible for reporting information 
to Mountaineer Food Bank. Please send the coordinator’s information to 
Allyson@mountaineerfoodbank.com 

 Send out memos, phone messages, newsletters, and e-mails to promote the drive. 

 Plan special theme days (you could host a spirit week food drive) such as Mac N 
Cheese Monday, Tuna Tuesday, etc.  

 Acquire barrels or decorate boxes for food collection 

 Make up flyers or use ours to put in high traffic areas around your food drive.  

 Place the barrels or boxes in your community. 

 Ask local businesses for donations.  

  

During the drive... 
 Update participants on the amount of food and funds you have collected 

through a sign, announcements, or e-mail. 

 Take pictures of your food drive. 

 Send out creative messages to keep people excited about reaching the goals.  

 Plan to bring your group to Mountaineer Food Bank to participate in a food 
project.  

 If you are delivering food to Mountaineer Food Bank, coordinate volunteers to 
pack food properly at the end of the drive.  

 

When the food drive is over... 
 Contact Mountaineer Food Bank to arrange pickup of food and barrels. Or, 

deliver your collected food and donations to the Mountaineer Food Bank 
between 8:00 a.m. and 5:00 p.m., Monday through Thursday.  

 Share drive results with all participants. Send thank-you letters.  

 Mountaineer Food Bank will send you a letter listing the total amount of food 
and money raised during your event.  

 Write down ideas for your next food drive 

 Share ideas and pictures with at Mountaineer Food Bank. 
 

 
 
 
 



Ideas for Raising Food and Funds 
 Collect food and funds at sports events such as basketball games.  

 Place donation jars and food buins in classrooms and teacher’s lounge.  

 Show short videos such as cartoons at lunch and suggest that admission is a 
few cans of food.   

 Start a “Cans for Caps” campaign, allow students and faculty to wear ball 
caps when the donate a non-perishable or $1. 

 Teachers can participate in “Beans for Jeans”. 
 

 How do you raise food and funds? Submit ideas that work well to Allyson Lewis at 
Allyson@mountaineerfoodbank.com 

 

Most Needed Foods 
 canned meats (tuna, chicken, etc.) 

 canned vegetables 

 canned fruits 

 canned and boxed meals (soup, macaroni and cheese, etc.) 

 peanut butter 

 canned or dried beans 

 pasta, rice, and cereal 

 100% fruit juice 

 
Mountaineer Food Bank cannot use: 

 rusty or unlabeled cans 

 homemade 

 noncommercial canned or packaged items 

 open or used items 

 food exposed in ripped or torn packages 

 PLEASE NOTE: If you donate glass products, please box or bag them separately 
and label the box “GLASS” on all sides.  

 
Why both food and funds matter 
Food drives provide some of the healthiest and highest quality food we receive. Food 
donations also provide a direct connection between donors and people who are hungry.  
 
Cash donations keep our freezers running and our trucks on the road. They also support 
innovative programs that address the root causes of hunger through advocacy and 
public education.  
 

Every dollar you donate enables Mountaineer Food Bank 
to collect and distribute $10.07 worth of food through its 
distribution program.  


